= KeyboardGym

Xay dwng k¥ nang PC cho sy nghiép

Bang phim tat Excel (Windows)

Thao tac
Sao chép
cit
Déan
Dan ddc biét
Dién xudng duéi
Dién sang phai
Pién nhanh (Flash Fill)
Chon viing hién tai hodc ca trang tinh
Di chuy&n d&n mép vung di¥ liéu
Chon &&n mép ving di¥ liéu
Chon c3 cdt
Chon c3 hang
Sang trang tinh bén phai
Sang trang tinh bén trai
Mé& rdng chon sang trang bén phai
Mé& rdng chon sang trang bén trai
Pi té&i (Go To)
Tim ki€m
Thay th&
Di chuy&hn Ién trong viing chon
Di chuyéh sang trai trong viing chon
Véa A1
Dén 6 cudi ving s dung
M& rdng chon d&n A1
M& rdng chon d&n & cudi ving si¥ dung
Hoan téc
Lam lai
Cheén ngay hién tai
Chinh stva 6
Xéa ndi dung 6
Tinh t8ng tw dong
Xudng dong trong 8
Chén/stra ghi cha
L3p lai thao tac cudi
Chén siéu lién két

Chen gi® hién tai

Ky thuat Alt (Excel ti€ng Anh)

Thao tac
Dan gia tri
Dan cong thirc
Dan dinh dang
Tw ddng chinh dd rdng cdt
Ty ddng chinh chiéu cao hang
Ap dung t&t ca dwdng vién

Vién trén va vién dwéi day

Phim
Ctrl + C
Ctrl + X
Ctrl + Vv
Ctrl + Alt + V
Ctrt + D
Ctrt + R
Ctrl + E
Ctrl + A
Ctrl + Up
Ctrl + Shift + Up
Ctrl + Space
Shift + Space
Ctrl + PageDown

Ctrl + PageUp

Ctrl + Shift + PageDown

Ctrl + Shift + PageUp
F5

Ctrl + F

Ctrt + H

Shift + Enter

Shift + Tab

Ctrl + Home

Ctrl + End

Ctrl + Shift + Home
Ctrl + Shift + End
Ctrl + Z

Ctrl + Y

Ctrl + ;

F2

Delete

Alt + =

Alt + Enter

Shift + F2

F4

Ctrl + K

Ctrl + :

Chudi phim Alt
Alt, E, S, V, Enter
Alt, E, S, F, Enter

Alt, E, S, T, Enter

Alt, H, 0, I
Alt, H, 0, A
Alt, H, B, A
Alt, H, B, C

Thao tac
Sao chép cong thirc 6 phia trén
Chuy&n d38i hign thi cdng thirc
Chuyé&n kiéu tham chiéu ($)
In dam
In nghiéng
Gach chan
Hop thoai dinh dang 6
Dinh dang phéan tach hang nghin
Sao chép gia tri 6 phia trén
Dinh dang ngay
Pinh dang tién té
DPinh dang phan trim
K& vi€n ngoai

Chén ham

Luwu

Lwu thanh

In

Péng s& lam viéc

Chén trang tinh méi
Cheén &/hang/cot

Xéa 6/hang/cot

An hang

An cot

Hién lai hang

Hién lai cot

B4t/tat bd loc tw ddng
Tao bang

Mé& menu bd loc

Chi chon 8 dang hié&n thi
Tinh lai c3 s& lam viéc
Tinh lai trang tinh
Lam mé&i tat ca

Tao biéu &8 nhang

Thao tac
C3 dinh khung nhin
Xem Excel canh nhau
Cheén hang
Chén cot
Nhém hang hodc cot

B8 nhém hang hodc cdt

Alt,
Alt,
Alt,
Alt,
Alt,

Alt,

Phim
Ctrl + '
Ctrl + °
F4
Ctrl + B
Ctrl + I
Ctrl + U
Ctrl + 1
Ctrl + Shift + 1
Ctrl + Shift + 2
Ctrl + Shift + 3
Ctrl + Shift + 4
Ctrl + Shift + 5
Ctrl + Shift + 6
Shift + F3
Ctrl + N
Ctrl + 0
Ctrl + S
F12
Ctrl + P
Ctrl + W
Shift + F11
Ctrl + Shift + +
Ctrl + -
Ctrl + 9
Ctrl + 0
Ctrl + Shift + 9
Ctrl + Shift + @
Ctrl + Shift + L
Ctrl + T
Alt + Down
Alt + ;
F9
Shift + F9
Ctrl + Alt + F5

Alt + F1

Chudi phim Alt

W, F, F

W, N — Win+Left / Win+Right

I, R
I, C

D, G, G
D, G, U
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